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1. O6mue noJI0KeHHA

1.1. Ilonoxxenne o mopsiake paboTel ¢ KOHOHMIeHIHanbHOW uHbopManueir B CJIU
(manee - Tlonoxenne) pa3paboTaHo ¢ HeIbIo 3amuTh HHTepecoB CJIM Ha ciydail packperTus
(nepenaun) uaGOPMAIHHE, KOTOpas He MpeJHA3HaYeHa UL ITMPOKOTO PaCipOCTPAHEHHUS.

1.2. Ilepeuens cBeflcHHUMH, KOTOpPHIE OTHOCATCA K KOHGHMICHIHAIBHON HHQOpMammm,
yKa3aH B IPUJIOXKEHUH K JanHOMY ITonoxxeHuHIo.

1.3. Ilonoxenue onpenenser obmui nopsnok obpamenust 8 CJIN ¢ nokymeHTamMu Ha
Pa3IAYHBIX HOCUTENAX, B TOM YHCIIE U IEKTPOHHBIMU JOKYMEHTAMH U COOGINEHMIMH (aJiee -
JOKYMEHTaMH), COACPKalMMHU KOHPHICHIHATBHYIO HHPOpMAIIHIO.

1.4. lannoe IlonoxeHue pa3paboTaHO HA OCHOBE HOPMATHBHBIX IIPABOBHIX AKTOB
Poccwuiickoit @enepanyu:

- TpynoBoro xoaekca P®;

- I'paxxpanckoro konekca Pd;

- ®enepansHoro 3akoHa «0O6 uHpopManwu, WHOOPMAIMOHHBEIX TEXHOJOTHAX H O
3amuTe HHGopMaHm;

- ®enepanpHoro 3akoHa «O KOMMeEpUYECKOH TaliHey;

- ®enepansHoro 3akoHa «O parudukxanvu Konmeenmmm Cosera EBpomsl o 3ammre
¢u3UYeCKuX JIHI IPH aBTOMATU3HPOBaHHOH 00paboTKe MEPCOHANBHBIX JTaHHBIX),

- ®enepanbHOro 3aKoHa «O MEPCOHAIBHBIX JAHHBIXY;

- Vxa3a Ilpesunenta PO «O6 yTBepXIeHHHN NEpeUHs CBEACHHM KOH(HICHIMAILHOIO
XapaKrepay.

1.5. He MoryT OBITH OTHECEHH! K KOHGUIEHIMAIBHONW HHpOpMAIIHH:

- aKThl 3aKOHOIATENbCTBA, YCTAHABIMBAIONIME IIPABOBOH CTATYC TIOCYAApCTBEHHEBIX
OpraHoB, oOpraHu3anuii, OOIIECTBEHHBIX OOBEAMHEHHH, a Takxe IpaBa, CBOOOHH ¥
00SI3aHHOCTH T'PaK/iaH, MOPSIOK UX pealn3alii;

- CBEJICHHUS O YPE3BhIYAHBIX CHTYallHsIX, ONACHBIX PHPOIHEIX ABJICHHUAX M MpPOIECcax,
9KOJIOTHYECKas, THIPOMETEOPOJIOTHYECKas, THJIPOTe0JIOTHYecKas, CaHUTApHO-
SMUAAMMOJIOTHYECKAs U Apyras uHbopManus, HeoOxoaumas s obecnedeHns 6e300acHOCTH
Bcex paboTHHKOB u o0yuarormuxcs CJIU;

- omucanue crpykTypbl CJIU, ero ¢yHkmii, HanpaBneHuit 1 PopM AeATEIHLHOCTH;

- IOPSIIOK PacCMOTPEHHS U paspeileHns oOpaleHuil rpaXKIaH U IOPHUANIECKHX JIHII, a
TaKKe pelIeHus, IPHHATHIC B X0/I€ X PACCMOTPCHH;

- IOKyMEHTHI, HAKalUIMBaEMble B OTKPHITHIX (oHAaX OHONHOTEKH, apxHBa,
uHdpopMannoHHbX cucteMax CJIM, HeoOxomuMmsble JUIA peaim3allid @paB, CBoOOX H
00s13aHHOCTEH Ipak]aH;

- o6menocTynHas uHpopManus.

1.6. Ha nmoxymeHTax (B HEOOXOAMMEIX CiydasX H Ha IIPOEKTax), COJEpKalux
KOH(HUICHIIHANBHYIO rHpOpPMaIHIO, MOTYT IIPOCTaBIATHCS NOMETKHU
KOHOUJIEHIIMAJIBHO, CTPOI'O KOHOUJAEHIMAJIBHO.

1.7. Mupextop CJIM B nipenenax cBoei KOMICTEHIIUHN ONPEICIISAET:

- karteropun J0JDKHOCTHBIX Jl CJIM, yHnoJHOMOYEHHBIX OTHOCHTh MH(OpPMAIHIO K
pa3psy KOHGUACHIUAIBHOMN U OIpeeNATh YPOBHH JOCTYNA K Tako# nH(pOpMaITiy;

- kareropuu pabotHukoB CJIM m obyuarommxcs B CJIM, uMeromux XOCTynm K
KoH(UAeHIMAIbHON HH(pOpMaLnK;

- HOPSAAOK Tlepeiaud KoHpuIeHHaIbHOH HHGOPMALUH APYTAM OpTraHHA3aIHAM;

- IOPSIIOK CHATHUSA MTOMETOK KOHOUAEHIUAJIBHO, CTPOI'O
KOHO®UJIEHITUAJIBHO ¢ 1oKyMEeHTOB OrpaHHYEHHOT0 paclpoCTpaHeHHS,

- OpraHM3alHIo 3aIMUTH KOHPHUICHIHANIEHONH HHpOpMaITHH.

1.8. loymxHOCTHEIE THIA, IPHHABIOHE PEIICHHE 00 OTHECEHHH HH(OpMAIMH K pa3psany
KOHQUICHIHAIBHOM, HECYT IIEPCOHATPHYIO OTBETCTBEHHOCTH 32 000CHOBAHHOCTH MPHHATOrO
PELIEHHS ¥ 3a COOJIIOZIEHHE OTPaHUYCHMIA, IPEAYCMOTPEHHBIX I1. 1.5 manxoro ITomoxenus.

1.9. KonpunennuanpHas uHHQOpManusa 6e3 CaHKIUMM IUPEKTOpPa MHCTATYTA HE
HOJJIEXXHUT pa3rlalieHuIo (pacpoCTPaHEHHIO).



1.10. PykoBoawTenu CTPYKTYpHBIX NMOAPA3JACICHAM NODKHBI PEAOCTABIATH NEPEYCHD
HMeloLlelics B NOoApa3felIcHuN KOH(QHUACHIMATAHON HHPOPMAIMH YIIOJIHOMOYEHHBIM JIAIAM,
KOTOpPbIE PAaBOMOYHBI OTHOCHTH HH(pOpMAIHIO K pa3pany KOHQUACHIHAIBHOW M OIpENENIITEh
YPOBHH JIOCTyTa K HE.

1.11. He paspemaerca  pasmiamare  (paclIpoCTpaHATb)  KOHOHICHIMAIBHYIO
HHGOpMaLHIO, yKa3aHHYIO B I. 1.2, yCTHO, MHCEMEHHO, ITyTEM JIEMOHCTpALUY HIIH HEepenadd
KOMY-TH0O COOTBETCTBYIOIIMX JIOKyMECHTOB, dYEpTEXel, 3apUCOBOK, MAaKETOB H JPYIHX
IPeIMETOB H T.J.

Hapymenwe  maHHBIX  oOsi3aHHOCTElf  cUMTaeTcs  COBEpPIIEHHBEIM,  Korja
koHpUIeHIIHAIbHAS HH(pOpMaUs mepesaéTcesl oracke U CTAHOBUTCS JOCTOSHHEM JIWIlA HIIH
JIML, KOTOPEIE HE JOJDKHBI pacroyiaraTh UMH, YTO BeAET K BO3HHKHOBEHHMIO HEOIArONpPHITHBIX
HOCNEACTBUI TS paCIIPOCTPAHHUTENA.

1.12.3a pasrnamenne xoHduneHnuansHOH wuHpopManun pabotHuk CJIA wm
obyuaromuiicas CJIM Moxer ObITh DpUBICYEH K JUCHUIUIMHADHOM WM  HHOH
IpeXyCMOTPEHHOI 3aKOHOAATENECTBOM PO OTBETCTBEHHOCTH.

1.13. CJIN umeeT npaBo nyOMM4HO Ha3BaTh KOHKPETHBIX Hapymuteneit yepes CMUY, a
TaKKe MPEIbABIATL TPEOOBAHNUS O B3BICKAHHH YOBITKOB.

1.14.B cayyae mmxBppamuu CJIM pemeHne o JanbHEHIIEM HCHIONb30BaHHUH
KOH(pHAESHIHATLHOM HH(OpMAIMH IPHHUMACT TUKBHIAIMOHHAS KOMHCCHS.

2. OcobenHocTH padoThl ¢ KOHPHACHIHATBHBIMH JOKYMEHTaMH

2.1. ITopsaox npocTaB/jieHAs OMETOK Ha KOHGHICHIHAILHBIX JOKYMEHTAX.

2.1.1. Ha mokymeHTax (UIpOeKTax IOKyMEHTOB), pa3pabaThIBacMBIX B CTPYKTYPHBIX
noapasaenenusx CJIU u conepxaliix KOHQHICHIHANEHYIO HHYOPMAIIHIO, MOXET CTABHTHCS
nomerka KOHOUJIEHIIUAJIBHO i CTPOI'O KOHOUJAEHITMAJIBHO.

2.1.2. HeoOxoauMoCTh MPOCTaBJICHUS Ha JIOKyMEHTax TIIOMETOK
KOHOUEHIIMAJIBHO, CTPOI'O KOHOUJIEHITUAJIBHO omnpenensercs UCIOTHATENEM,
MOATOTOBUBIIMM IIPOEKT AOKYMEHTa, PYKOBOJMTENEM HAY4YHOTO IPOEKTa (Wi HaydHOH
paboTHI) U HOJDKHOCTHBIM JIAIIOM, TOANHCHIBAIOIIMM WK YTBEPIKIAIOIIAM JOKYMEHT.

2.1.3. JIOJDKHOCTHBIE JIMIA, IPUHSBIINE pelIeHHE 00 OTHECEHHM (MM HE OTHeceHIm)
uHpopMamMn K KOHGHICHIMANGHOH, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTH 32
0G0CHOBAHHOCTH IIPMHATOTO DPEINCHHS M 3a COONIONCHHE OrpaHHYCHHH Ha OOpalleHHe C
JAaHHBIMH AOKYMEHTaMH.

2.1.4. llomerka KOHOUIEHIIUMAJIBHO, CTPOI'O KOHO®UJEHIIUAJIBHO n
HOMEp SK3EMIUIIpa IPOCTABIIOTCS B IIPAaBOM BEPXHEM YTy JOKYMEHTAa, Ha OOJIOXKE H
THTYJIBHOM JIACTE W3JaHWA, a Takke Ha IIEPBOH CTpaHHIE COMPOBOAWTENBHOTO IHChMa K
TaKUM JOKYMEHTaM.

2.1.5. TIpuém, perucrpaiys, THpaXHpoBaHUe, GOPMHUPOBAHKE H XPAHEHHE JOKYMEHTOB
¢ mometkoii KOHOUJIEHIIMAJIBHO, CTPOI'O KOHOUAEHITMAJIBHO ocymecTBisoTcs
B KaHIIE/APHH, IOPHIHYECKOM OTHENe, OTAeNEe KaapoB, OyXrairepud, GHHAHCOBOM OTIEIE,
OT/eNe aBTOMATU3MPOBAHHEIX CHCTEM YIPAaBICHHS, OT/cNe HHHOPMAIMOHHOTO 00ECIICUEeHHM,
y4eOHO-METOIMIECKOM ~ YIPAaBICHHAH MIM  pabOTHMKaMH  JpyrMX  IOZApa3JeNeHuH,
OTBETCTBEHHBIMH 32 paboTy ¢ JOKYMEHTaMH KOHQHASHIHAILHOTO XapaKTepa.

2.1.6.1Ipu cmene paboTHHKa, paboTaBIIEr0 C JOKYMEHTaMH C MOMETKaMHU
KOHOUEHIIMAJIBHO, CTPOI'O KOHO®UAEHIIUAJIBHO, cocrasndercs akT npuéMa-
Tepeiadd ITHX JOKYMEHTOB, YTBEPXKIAEMEIH PYKOBOAHUTENEM CTPYKTYPHOTO HOJPA3/ieeHHS.

2.1.7. JlIokyMeHTBI c TMOMETKOH KOHOUJIEHITUAJIBHO, CTPOT'O
KOHOUOEHIIMAJIBHO:

- IIeYaTaroTCA ¢ YKa3aHHEM Ha JIMIEBOH MM 000pOTHOH CTOPOHE B JIEBOM HUIKHEM YIITy
MOCEHETO TUCTA KaKIOro SK3eMILUIpa JOKyMEHTa KOJIMYECTBA OTIICUYATaHHEIX IK3EMILIAIPOB,
damuMK HCHONMHUTENS  HOMEpa ero ciyxebHoro renedona.

Homepa CTpaHHMI] IPOCTABIAIOTCA Ha BCEX CTPaHMIIAX JOKYMEHTA, BKIII0Yas EPBYIO,

- IEPEJAIOTCS HCIONHHUTENEM IIOCHE IOANHMCAHHA BMECTE C YCPHOBHKAMH JUIA
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PETUCTpallid  CEKpeTapio  IOApa3JieliecHHs Wi  pabOTHUKY, OTBETCTBEHHOMY 3a
JeJIONPOU3BOICTBO B MOAPA3IEIICHUH.

YepHOBUKM M BapHaHTHl JOKYMEHTa YHHYTOXKAIOTCS, O HYEM JENIAcTCA OTMETKA B
CHEIMATEHOM XypHAJIE;

- KOUPYIOTCA (THPAXHPYIOTCSI) C IHCbMEHHOTO paspeiieHus (odopMmisercs Ha
000opoTe NocieXHero NUCTa JOKYMEHTa) PYKOBOAUTENS CTPYKTYPHOTO IIOApa3AeiICHUs I €r0
3aMECTHTENA. YUeT pa3MHOXXEHHBIX JOKYMEHTOB OCYINECTBIIETCSA O3K3EMILIAPHO;

- mepeAaloTcs paboTHHKAaM CTPYKTYPHBIX nofpasaeneHuii CJIU nmox pacmucky;

- IEPECHUIAIOTCS APYTHM OPTaHU3aIUAM C KyPhEPOM, CIIEICBS3BI0 HIH KOMMEPYECKHMH
ciry0aM# TOCTaBKH;

-He MOrYT IepelaBaTbcsi IO HE3aIMUINCHHBIM KaHalaM (DaKCUMHIBHOM MM
KOMIIBIOTEPHO-MOIAEMHOM CBSI3H;

- PacCBUIAIOTCS B HECKOJBKO aJpecoB COIJIACHO YKA3aTeNI0 PAcCBUIKH, B KOTOPOM
H0aJpEeCHO IIPOCTABILIOTCS HOMEpa JK3EMIUIIPOB OTIPABISEMBIX JOKYMEHTOB. YKa3aTelhb
PacChUIKH HOAIHCBHIBAETCS HCIONHHUTENEM H PYKOBOAHTENEM CTPYKTYPHOrO IOApa3eiiCHHs
CJIN.

2.1.8. Ucnonuennsie aokymeHTsl ¢ nomerkod KOHOUJIEHIIMAJIBHO, CTPOI'O
KOHOUJEHIMAJIBHO rpynnupyrorcs B JHella B COOTBETCTBHH C HOMEHKJIATYpOu
KOH(UICHIHANBHEBIX eI CTPYKTYPHOTO HOApa3AeliCHHS.

JIOKyMEHTH TpyNmupyloTcs B Jiena OTAENbHO WM BMeCT€ C JIPYTHMH
HEKOH(pUICHIMATHHBIMHA JOKYMEHTaMH 110 OJHOMY H TOMY K€ BOIIPOCY.

Ha o6noxke nena, B KOTOpoe MOMEIIEHBI TaKHE JOKYMEHTHI, IPOCTABJIAETCH [IOMETKa
KOHOUAEHITUAJIBHO, CTPOI'O KOHOUEHIIMAJIBHO.

2.2, llopsimok  obecmedeHHs] COXPAHHOCTH [JOKYMEHTOB, /e H H3JaHHI,
coiepXaluX cBeAeHUs] KOHGHASHIIHAILHOTO XapaKTepa.

2.2.1. Bce HMeIoIHecs JOKYMEHTBI, aeia H H30aHu, coJiepKaIue
KOHQUACHIIHAIPHYI0O HHGOPMAIUIO, JO/DKHBI XPaHUTHECA B CIYXEOHBIX NOMEHICHHIX B
HAJIC)KHO 3almHpacMbIX mKadax i ceidax.

ITomemennuss OOJDKHBI OTBEYaTh TpeOOBaHHSAM  pexuMma, 00eCIeYHBAIOLIErO
(GHU3HYECKYIO COXPAaHHOCTh HaXOJAIIeHcs B HUX JIOKYMEHTAIlHH.

ITpu HeobxoauMocTH mKadwl, celidbl i CIIyXeOHbIE TOMEMEHHS MOTYT ONEYaTHIBATECS
JIMYHBIMH METAJUTMYECKUMH HOMEPHBIMH I1€4aTIMH paOOTHHKOB.

Jy6mukats! kmodeit ot mkadoB u celioB, B KOTOPBIX XpaHATCS KOH(HICHIHATLHEIE
JOKYMEHTBI, CHAIOTCS B OI€YaTaHHBIX KOHBEPTAX YIOJNHOMOYCHHOMY 3aMECTHTEIIO
JTUPEKTOPA.

2.2.2. KonbuneHIanbHele JOKYMEHTEI, Kak IIpaBHIO, XpaHarca (B mkadax HIH
ceifhax) OTACTBLHO OT HEKOH(PHACHIHAIBHBIX TOKYMEHTOB.

IIpu coBMeCTHOM XpaHEHHH KOHOHICHIMAIBHBIC JOKYMEHTHI FPYNIHPYIOTCS B MAKax
(ckopocIIABaTeNAX), YTOOBI OTACIHUTE UX OT HEKOH(PHIECHITMATBHEBIX JOKYMEHTOB.

2.2.3. 3anpemaeTcd OCTaBJIATh Ha pabouux MecTax 06€3 IpHUCMOTpa WK B He3amePTHIX
mKkagax (ceiipax) xoH(UAECHIMATbHbIE JOKYMEHTH B T€UYeHHE pabodero IHS HIH IO €ro
OKOHYaHHUH.

2.2.4. loctyn NOCTOPOHHHX JIUI B INOMEINCHHUSA, NpeAHA3HAYCHHBIE A paboOTH ¢
KoH(uIeHNHanbHOH HH(opManued, 10 BO3MOXHOCTH, orpaHuumBaercs. Jlius paGoTsl ¢
MOCETUTEISIMA HCIIOB3YIOTCS OT/IENIbHBIE MECTa JUIA IIEPErOBOPOB.

Ilpy HaxoXIeHMH B NOMEINEHHH, I NMPOBOAUTCA paboTa ¢ KOH(MHACHIHAILHEIMH
JOKyMEHTaMH, IOCTOPOHHHX JHII (B ToM unciie paboTHHKOB CJIM, He MOMyIIeHHEIX K JaHHBIM
CBE/ICHHSIM), JOKYMEHTHI JOJDKHEI youpaThes B mKkad mimm ceitd, 4To6B HCKIIOYHT ClIydaiiHoe
03HAKOMJICHHE MOCTOPOHHUX C KOHGMICHIIMANBHIMA JOKYMECHTAMH.

2.2.5.C KoHOQHICHIHAIPHBIMH JOKYMEHTaMH pa3pemaercs paboTare TOJNBKO B
CITY)KeOHBIX TIOMCINEHUIX.

Jlns paboTel BHE CIy’K€OHBIX IOMEIIECHHH HEOOXOZMMO pa3pelleHHE PYyKOBOJUTEIIS
CTPYKTYPHOT'O TIOApa3AEIICHUS.

2.2.6. KonpuneHnuanbHele JHOKYMEHTBI MOrYT IEpefaBaThess Ui PaboTel M
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BPEMEHHOIO XpaHEHHs APYTHM pabOTHHKaM, NOIYNMIEHHBIM K 3THM HOKYMEHTAM, TOJIBKO IO
pacIucKy.

Ilepenaya nomoOHBIX NOKYMEHTOB, Ied, H3JaHUHi B JApyrue HOApasfeNeHHs Ha
IOCTOSHHOE XpaHEHHE OCYIIECTBIIETCSA YePe3 apXUBapHyca H PyKOBOAUTEIS OAPa3ICNCHHS.

2.2.77. CMeHa paOOTHHKOB, OTBETCTBCHHBIX 32 YY€T M XpaHEHHE KOH(HIECHIHAIBHEIX
JOKyMEHTOB, O(OpPMIISIETCSL PACIIOPSKECHUEM JUPEKTOPA.

Ilpr 3TOM cocTaBIs€TCS aKT NpHEMA-TNEpeNavd TaKHX MaTEPHANOB, yTBEPKIACMELA
PYKOBOIHUTENEM CTPYKTYPHOTO IIOZPa3eTICHHU.

2.2.8. YHHUYTOXECHNE KOH(DHIACHUMAIBHBIX NOKYMEHTOB IIPOBOAMTCS KOMHMCCHEH B
COCTaBE HE MEHEe TpeX 4YeNOoBeK, O 4YEM COCTaBIETCA aKT, KOTOPHIi XpaHHTCS B
HOApa3eNieHUH, KON aKTa MepeAaeTcs B KAHIESIPHIO.

2.3. Ilopagok gomycka K KOHGHICHIHATLHBIM JOKYMEHTAM.

2.3.1. lomyck paboTHMKOB Kk KOH(HICHIMANLHBIM JOKYMEHTaM OCYIIECTBIISETCS
aupexropom CJIM, ero 3aMecTHTENSIMH H PYKOBOJHMTEISIMH CTPYKTYPHBIX MOJApa3fciieHHil B
npeaesnax CBoeit KOMIIETCHIUH.

PykoBonwTenn CTpyKTypHBIX HOApa3felicHMi 00sf3aHBI 00ECHeYuTh NOMYCK K 3THM
CBENECHHAM TOJNBKO TEX JHI, KOTOPHIM OHH HEOOXOHMMBI IJIS BBHIIONHEHHS TPYAOBBIX
00s3aHHOCTEH.

2.3.2. K pabote ¢ KoHQHUIEHIHANBHBIMA JOKYMEHTAMH JIOIIYCKAKOTCA JIMIA, CIOCOOHBIE
10 JIMYHBIM U JIEJIOBBIM Ka4eCTBaM 00ECTIEUNTh HX COXPAHHOCTD, H TOJNBKO HOCIE O(QOpMIECHHMS
B OTAeJe KaApoB IHCBMEHHOIO 00S3aTeNbCTBA O  HEPAsrNIAIICHMH  CBEACHHMIA
KOH(HIEHIHAIIFHOTO XapaKTepa.

2.3.3. Ilpu npuéme Ha pabory B CJIM HOBBEIX paGOTHHKOB Ha JOJDKHOCTH, CBA3AHHBIE C
06paboTKOH KOH(pHICHIHANBHOM HHPOpPMAlUH, TaHHbIC Ha KaHAHATa M €r0 pe3ioMe (aHKeTa)
IPeOCTABISIOTCS PYKOBOAUTENEM MOpa3AEICHHS B OTAEN KaJpoB.

Ilpu stoM ykaseBaercs creneHb KoHQuAeHImansHOCcTH (KOHOUIEHIIUAJIEHO,
CTPOI'O KOHO®UJIEHITUAJIBHO) moKyMeHTOB, K KOTOPBIM JOJDKEH OBITh JOIyIIEH
pabOTHHUK B CBS3H C BHIIOJIHEHHEM BO3JIO)KEHHBIX HA HEr0 00A3aHHOCTEH.

IIpn HEO6XOAMMOCTH PabOTHUKOM OTZENa KaJpPOB MOXKET IIPOBOJUTLCH coOeCEe0OBaHIE
¢ KaaugaroM. C xaHAMAaTaMM Ha BaKaHTHEIC JOJDKHOCTH, CBA3aHHEBIE ¢ 00paboTKOM CTPOro
KOH(HICHIMATBLHEIX CBEICHUH, Takoe cobeceJoBaHHE MPOBOAUTCA B 00S3aTEILHOM IOPSIKE.

B ornemeHBIX ciydasx (C IHMCBMEHHOrO COTJIacHs KaHJUJATa HA BaKaHTHYIO
JIOJDKHOCTB) OT/IEJ KaJIpOB OPraHU3yeT MPOBEPKY MPEACTABIECHHEIX KaHIUIATOM CBEICHHH W
aHKCTHBIX JIAHHBIX.

2.3.4. lomyck paGoTHHKOB K paboTe C AenaMH, COAEpXalliMH KOHQUICHIHATBHYIO
HH(OPMAIHIO, OCYIIECTBIIAETCA COTNIACHO OGOPMIICHHOMY (Ha BHYTPEHHEH CTOPOHE 06IIOKKH
JieNa WIM Ha OTJACIBHOM JIHCTE) CHHCKY 3a IIOAINHCBIO PYKOBOIMTENS CTPYKTYPHOTO
NOApa3NEeHNs, a K JOKyMEHTaM - B COOTBETCTBHH C YKa3aHUSAMM, COJEPKAMIUMHCH B
PE30JIOLHIX PYKOBOJCTBA.

2.3.5. IlpencraBuTend CTOPOHHHX OpraHM3allMd M YacTHBIE JULA MOTYT OLITh
NONMYIICHBl K O3HAKOMJICHHIO M paboTe C JOKYMEHTaMH H H3JaHHAMH, CONEPKANIUMH
KOH(HICHIHAIBHYO HH(OPMAIHIO, C TIHCBMEHHOTO PaspelleHHs AUPEKTOPA.

2.3.6. [lena ¢ HOKyMEHTaMH, COAEpXallUMH KOHOHICHIHATBHYIO HH(OPMAIHIO,
HEIMIOCPEACTBEHHO NPEICTABATEIIAM CTOPOHHUX OpraHM3alldi B YaCTHBIM JIMIAaM HE BBIIAIOTCAL.
Ilpn HeoOXOAMMOCTH € HX COICpPXKAHHEM OHH MOTYT OBITH O3HAKOMJIEHHI TONBKO C
IMCBMEHHOIO  pa3pemieHHsl  JUPEKTOpa  4epe3  NPEACTaBUTEN  3aHHTEPECOBAHHOIO
HOJIpa3ieTICHHS.

2.4. KonTpoar 3a BbImojHeHHeM TpeboBanuii pexkuma CJIM upm pabore co
CBEICHHAMH KOH(pHICHINAILHOr0 XapaKTepa.

24.1.Tlon pexumoM CJIM npu pabore ¢ KOHPHICHIMAILHEIMA CBEICHHSIMHE
IOApPa3syMeBaeTCs COOMONCHUE YCIOBHE pabOTEI, HCKIIOYAIOIUX BO3MOXKHOCTh X YTEYKH H
pasriamenus.

2.4.2. KouTpoms 3a COONIONEHHEM YKa3aHHOTO pEXHMa OCYMECTBIAECTCS B IENAX
H3y4YEHUS M OLEHKH COCTOSHHS COXPAHHOCTH KOHOUICHIHMAIBLHBIX CBEACHHM, BELIABICHHSA H
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YCTaHOBJICHHS IIPHYHH HETOCTATKOB, & TAKXKE BBIPAOOTKH NPEIIOKESHUH MO HX YCTPAHEHHUIO.

2.4.3. KorTponp 3a ofecredeHHeM pekuMa Ipd pabore ¢ KOH(QHICHIHMATLHBIMHA
CBENCHMSMH B  NOJPA3IEICHUAX  OCYUIECTBIIOT  HEMOCPEACTBEHHO  PYKOBOIMTEIH
CTPYKTYPHBIX TIOJpa3/icCHUH NyTéM TEKYIIEro KOHTPOJIS, IUIAHOBHIX H BHEIUIAHOBHIX
IIPOBEPOK.

24.4.1lpuy [pOBEAECHHH IUIAHOBBIX IIPOBEPOK CO3JAETCs KOMHCCHS, KOTOpas
KOMIUIEKTYETCS U3 ONBITHHIX U KBAIH(HIYPOBAHHEIX pabOTHHKOB B COCTaBE HE MEHEE IBYX
YeJIOBEK, NOMYIICHHBIX K paboTe ¢ KOHPUICHIHAILHBIMH CBECHHSMM.

VYuyacTHe B IpOBepKe HE JODKHO IPHUBOJAMTHE K HEOOOCHOBAHHOMY YBEIMYECHHIO
OCBEIOMJICHHOCTH B 3TUX CBEJICHHSX.

2.4.5. I1naroBbIe IPOBEPKH NMOAPA3ACIICHHH IPOBOAATCA HE pexke OQHOro pasa B roj Ha
OCHOBAaHHH NIPHKa3a WK pacropspkeHus aupekropa CJIN.

2.4.6. BHenmaHOBBIE NIPOBEPKH NPOBOIATCA IO MEpe HEOOXOAMMOCTH Ha OCHOBAHHH
IpUKa3a Wiy pacnopspkeHus qupekropa CJIN.

24.7.B xonme IUIaHOBHIX M BHEIUIAHOBBIX IIPOBEPOK IOJpPA3CICHHSA IMPOBEPAETCH
HAJIMYHE BCEX JOKYMCHTOB, M3/IaHHH U eI, cojepxaimuX KOH(HICHOHAILHEIE CBEICHHS, U
HOPAAOK pabOTHI C HUMH.

2.4.8. IIpoBepsiromue UMEIOT NPaBO 3HAKOMHUTBCA CO BCEMH JOKYMEHTaMH, XYpHATaMU
(xapToukamMM) U APYTMMH MaTepHaJlaMH, MMEIOIUMH OTHOIIECHNE K IIPOBEPSIEMEIM BOIIPOCaM, a
TaKkKe IMPOBONUTH Oecelpl, KOHCYJIbTHPOBAThCA CO CHCHUAIMCTAMH M HMCIOJHHTEIISMH,
TpeGoBaTh PeOCTABNICHUS TUCEMEHHBIX OOBICHEHUH, CIIPABOK M OTYETOB IO BCEM BOIIPOCAM,
BXOAAILIUM B KOMIIETCHIIUIO KOMHUCCHH.

24.9.Ilpu mpoBepkax MOXET IPHCYTCTBOBAaTh PYKOBOAUTENb CTPYKTYPHOTO
HOJpa3eSICHHUs] WIH €r0 3aMECTHUTE.

2.4.10. o pe3yspTaTamM IIPOBEPOK COCTABISETCS aKT, B KOTOPOM OTPaXKaeTCA HAIHIHE
JOKYMEHTOB, COCTOSTHHME PabOThl ¢ KOHPHICHIIMATHHBIMU CBEICHHSMH, a TAKXKE BBHIABJICHHBIC
HEOCTaTKH M IPEJIOKCHHS MO0 HMX YCTPAHEHHMIO. AKT YTBEPXKAACTCA PYKOBOIMTEIIEM,
KOTOPBIi JJaBaJ pacropsDKEHHE IHPOBECTH MPOBEPKY.

24.11.1lpyu BHIABIEHHH CIy4yacB YTpaThl JOKYMEHTOB WJHM  pasrjalleHUs
KOH(UICHIIHANBHBIX CBECHUH CTaBUTCS B H3BECTHOCTH qupekrop CJIN.

Jna paccnemoBaHHMs YKa3aHHBIX CilydacB Inpuka3oM mupekropa CJIM cospaercs
KOMUCCHS, KOTOpas:

- OIIPEZIETIAET COOTBETCTBUE COAEPIKAHMS YTPAYECHHOIO JOKYMEHTA I Pas3rialleHHBIX
CBEJICHUI KaTerOpUU KOH(PHUICHIMATBHOCTH;

- BBSIBIIET OOCTOSATENBCTBA YTpaThl (pasIiallleHus), a TakKe BHHOBHOTO B
pasrialieHuy (yTpaTe) ¥ OleHUBaeT IPHYUHEHHBIA BpE].

ITo pe3ynbraTraM paboThl KOMHCCHH COCTABISETCS aKT, YTBEPXKIACMBIA AHPEKTOPOM
CJIN.

24.12.1lpy Hamuuuy B ACHCTBUAX JIMIQA, pa3riacUBIIEro KOHGHICHIMATLHEIE
CBEJCHUS, IPU3HAKOB aJJMAHUCTPATUBHOIO IPABOHAPYINEHHUS WM MPECTYIUICHHS PYKOBOJACTBO
CJI umeer mpaBo OOpaTHTBCA B NPABOOXPAHHUTENIBHBIE OPraHbl JUIS HPUBJICYCHHS €r0 K
OTBETCTBEHHOCTH B COOTBETCTBHH C ACHCTBYIONIMMH HOPMATHBHBIMH ITPABOBHIMH aKTaMH.

Ilpn DpHUYMHEHHH JMIOM, pasVIaCHBIIMM KOH(QHMICHIMABHEIE CBENCHHS, BpEAa
(3KOHOMHYECKOT0, MOPaJIbHOTO H Jp.) H IIPH OTKa3e JOOPOBOIBGHO BO3MECTHTH NPHYMHEHHbIHA
Bpex, pykoBoacTBo CJIM uMmeet npaBo oOpaTUTBCA B CY[ 3 3alIUTOH CBOUX MHTEPECOB.

Ilpu BRIABNICHWH HapylleHHUs TpeOoBaHMI NOpsaKa oOpalneHHs ¢ KOHQHACHIHAIBHOM
uHpopMmanmel K nMIy, JONYCTHBIIEMY HapylICHHE, MOTYT OBITh IPHUMEHEHH MeEpBI
JUCHUILUIHHAPHOTO B3BICKAaHUS BILUIOTH [0 YBOJBHEHHUS.

3. O0s3annOCcTH pabOTHHKOB, IpenoaaBaTeseii H o0yuaromuxcsa B CJIH,
paboTaomux ¢ KOHGHIEHINAJbHIMH CBe[IeHUSMH, H MX 0TBETCTBEHHOCTD
3a pasrjameHue JAHHBIX CBeAeHHi

3.1.Pabotaukn u oOysarommecs CJIM, nomymenHble K KOHQHICHIHAILHBIM
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CBEJICHMSIM, HECYT OTBETCTBEHHOCTH 332 TOYHOE BBHINOJHEHHE TpeOOBaHMH, MPEXBbIABISIEMBIX K
HHUM B IeJisIX o0ecneueHnsl COXpaHHOCTH YKa3aHHBIX CBEICHHM.

Jo momydenus goctyna k pabote, CBI3aHHOM C KOHPUICHIMATLHEIME CBEJICHHAMH, UM
HeoOxomuMo u3ydnTh IonoxeHue o nopsake paboTel ¢ KOHGUAEHUHATHEHOM MH(OPMAIMEI,
INonmoxenue o mepcoHambHBIX AaHHBIX B CJIA W mate B oraene KauapoB IHMCHMEHHOE
0053aTeNBCTBO O HEpa3IallieHHH 3TAX CBEACHHIA.

3.2. PaGoTHuKkH, [omyimieHHBIE K pabore ¢ KOHQHUIOCHIHATLHBEIMM CBEICHHSIMH,
JIOJDKHBIL:

- HE pasriamarh KOHQHISHIMAILHBIE CBEICHHS, CTAaBIIAE UM H3BECTHBIMH. B ciydasx
yTedKH NMOJOOGHBIX CBEICHHI, a Takxke 00 yTpaTe JOKyMEHTOB, A€l M H3JaHHM, COAEPKAIHX
KOH(HIEHIHABHBIE CBEICHUS, COOOMATh HEMOCPEACTBEHHOMY PYKOBOIHTEO.

- IPEIBABIIATD IS IPOBEPKH MO TPeOOBAHUIO PYKOBOACTBA BCE YMCIISAIIMECT 32 HUMH
JOKYMEHTBI, cCoOIep)Kallue KOH(QUICHIMANbHEIE CBEJEHUSN, a B CIydae HapylIeHMs
YCTaHOBJICHHBIX ITPABHJI pabOTHI C HUMHY NPEJOCTABIATH COOTBETCTBYIOIHME OOBICHCHHS.

- 3HAKOMHTBECS TOJNBKO C TEMH JOKYMEHTaMH H BBIIONHATH TOJNBKO Te paboTHI, K
KOTOPHIM OHH JOIYHICHEL.

-CTporo  coOmrofaTh IpaBHIa IIOJB30BAaHHSA  JOKYMEHTaMH,  COJACPKAIIHMMH
koHbHuIeHIHaNbHEIE cBefleHHs. He pomyckate WX HEOOOCHOBAaHHBIX THPAKHPOBAHUS H
PacChUIKH.

-BCE TMONYYECHHBIE Yy JApPYTHX  HCIOJHHUTENEH  JOKYMEHTHI, COJAEpXKalIve
KOH(HICHIMANLHBIE CBE/ICHHS, HEMEIICHHO BHOCHTh B HOMCHKJIATYPY KOH(HICHIHMAIEHBIX
JIeIL.

- BBIIOJHATE TpeGoBaHus pexxuma CJIU, ncxinovaronyue Bo3MOXHOCTh 03HAKOMIICHHS ©
KOHQHICHIMAILHEIMA CBEJCHUAMH IIOCTODOHHHX JHWI, BKoYas W paboramkoB CJIU, He
HMCIOIKX K YKa3aHHBIM JIOKYMEHTaM IPSIMOTO OTHOIIEHHS.

- IpH BEJCHHM JICTOBHIX IEPErOBOPOB € NPEACTABHUTEISAMH CTOPOHHHX OpraHH3alyil
HWIM YaCTHBIMH JIMIIaMHM  OIDaHMYMBATBCA  BbIAAYEH MHUHHMANBHOM  HH(OPMALHH,
JNEHCTBUTENBHO HEOOXOAUMOH JUIsl MX YCTICIIHOTO 3aBEPIICHHUS.

- HCKJIIOYHTH HCIOJIb30BAaHHE KOH(PUICHIUWANFHBIX CBEACHHH B CBOHX JIMYHBIX
HHTEpECaX, B HHTEpECAX TPETBHX JHI, a TaKKEe B HHTEpecax IPYTHX OpraHM3amuil H
NpEeRNPUATHIA.

3.3. OTBETCTBEHHOCTH 32 Pa3IVIAICHAE CBENEHHH OTPAaHMYCHHOrO PaclpoCTPAHEHHS, H
yTpaTy IOKyMEHTOB, COAEPXKAllMX TaKhe CBENCHMS, YCTAHABIHBACTCA B COOTBETCTBHH C
JEHCTBYIOIIMM 3aKOHOAATeNBCTBOM Poccniickoit ®@enepanuu u Pecydmuku Komu.

Koney ooxymenma



IIpunoxxenne
K Ilonoxenuro o nopsake paboTeI
¢ KoH(HAEeHIMANBHOM HHpOpMAIHEH

INEPEYEHb
cBeieHnii KOHQHIEHIHAIBLHOIO XapaKTepa

1. YueOHas AeTeILHOCTE

1.1.  IlepconanbHble faHHBIE pabOTHUKOB U oOyuaromuxcs CJIM B cOOTBETCTBHU C
ITonoxernuem 06 06paboTKe U 3aUIMTE MEPCOHATBHEIX JaHHBIX B CJIN.

1.2. Csepenus 06 sxoHOMHYeCKoO# dpdekTuBHOCTH YyueGHOM nesrensHocTH CJIU u
pacrpeieNicHUH (PyHAHCOB.

1.3.  Caenenus o 3aTparax u ypoBHE U3JIepKeK yUeOHOM NeATENIBHOCTH.

1.4. CaeneHus o COCTOSHHH KOMIBIOTEPHOTO 00eCIeYeHH .

1.5. CseneHus o cozepxaHuy IPOrpaMMHOTO O0eCTIEUeH s,

1.6. Csegmenrs 0 comepXKaHHHM TECTOBBIX 3aJaHMii U SK3aMEHAIMOHHBIX BOIPOCOB,
TEM HU3JIOKEHUH BCTYITHTENFHBIX HCIIBITAHUIH IO MOMEHTA HaYaJla 3K3aMeHa.

2. YopaBieHue
2.1. CsemeHus o MNOArOTOBKE, NPUHATHH M HCIHOJMHCHHH OTIEIBHBIX PpEIICHHH
pykosoactBoM CJIM mo y4eOHBIM, Hay4yHBIM, (HMHAHCOBHIM, OPraHH3AIMOHHEIM H HHBIM
BOIPOCaM.

3. Xo3giicTBeHHAA IEATEILHOCTL

3.1. [JlamHBlC, NOKa3bIBAOINHEC OOBEMBI 3aKYNKH-IPOJAXH TOBAPOB M YCIYT.
XapakTep TOproBEIX OIEeparuii.

4, IL1ans:

4.1. Csenenus 0 HEOOBABICHHBIX OQHIMAILHO IUIAHAX BBIBOJA HA PHIHOK HOBBIX
IPOrpaMMHBIX IIPOJYKTOB B 00pa30BaTeNIbHBIX YCIYT H IIPOTPaMM.

5. CoBemanusa

5.1. Csemennsa o0 uemsiX, pacCMaTpHBacMBIX BONPOCAX, pe3ynbTarax, (axrax
IIPOBEICHHS COBEIIAHMUI, PEKTOPATOB U 3acefaHuii opranos ynpasieaus CJIN.

6. IlapTHépnI

6.1. CpemeHus o0 3aKa3uMKaX, [OAPSAYMKAX, [OCTABINHKAX, KIHMEHTAX,
NOTpeOUTENAX, TIOKYNATENAX, KOMIIAaHbOHAX, CIIOHCOpPAX, NOCPENHUKAX M APYTMX NapTHEpax,
nenosbix  oTHomeHHsx CJIM, xoropele He coumepkaTcs B OTKPHITEIX HCTOYHHKAX
(cmpaBoYHHMKaX, KaTalorax H Jap.).

6.2.  @axkTHYECKOE COCTOSHHE PACUETOB C TEMH MIIH HHBIMH NAPTHEPAMH.

6.3.  Ilnanupyemsle H (haKTHUECKHE CYMMBI KPEIUTOB, HX YCIOBHS H HCTOUHHKH.



7. IleperoBopsl

7.1.  Csenenus o nemnsx, 3afladax ¥ TAKTHKE NEPETOBOPOB C MAPTHEPAMH.
7.1. Csenmenuss 0 TMOATOTOBKE H pe3yibTaTax IIPOBEIACHHSA IIEPErOBOPOB C
napTHEpaMH.

8. Jorosopsl

8.1. VcnoBus mnpemIaraeMblX, OCYIIECTBIAEMBIX H HCHOOJHEHHBIX JIOTOBOPOB,
NJIaTeXxed U yCIyr.
8.2.  CocrosHue aen 1o TOMY WIH HHOMY JOTOBOPY.

9. llensr

9.1. Csenmenus o MeToAax pacdé€ra M CTIPYKType IeH 3a oOydyeHHe, O pasMepax
IIPEIOCTABIAEMbIX CKHIOK.

10. 3akynku
10.1. Csepenus o0 MOATOTOBKE, IPOBEACHAH U HCIIOTHEHHH 3aKyIIOK.
11. Hayka 4 TeXHHKa, TEXHOJIOTHS

11.1. Caemenus o wLemdx, 3aJadyaX M IporpaMMmax IEpCHEKTHBHBEIX HAyYHBIX
pa3paboTok.

11.2. XapaxkTepuCTHKM  pa3pa0aTbIBaéMbIX  NPOAYKTOB W  HpPHMEHAEMBIE
OpHTHHAJBHBIE ATITOPUTMBL

11.3. Ananutndeckne U rpadudeckue 3aBHCHMOCTH, OTpaXKalOIlMe HalJeHHEIE
3aKOHOMEPHOCTH U B3aUMOCBSI3H.

11.4. Csenenus 06 0coOEHHOCTSIX HCHOIB3YEMBIX H pa3pabaThIBAEMEBIX TEXHOJOIHM H
cnenuduKe UX IPUMCHECHHUA.

11.5. Cpenmenus o CyIHOCTH H300peTEeHMH, IOJNIE3HBIX MOAEINEH HITM MPOMBIILICHHBIX
o0pa3noB 10 opuuaIsHO#H myOuKaI HHGOPMALUH O HHX.

12. be3onacHocTh

12.1.  CpeneHus o IOpPAAKE H COCTOSIHMM OPraHU3aLHK OXPAHBL, IPOIYCKHOM PEXKHME,
CHCTEME CUTHAIM3ALUH, U Ppax, NapoisX.

12.2. CpeneHnsd, cocTaB/IOIIHEe KOMMEPYECKYIO TalHY IpeINpHATHH-NAPTHEPOB H
nepeanHble Ha noBepurelbHoN ocHOBE CJIN.

12.3. Csenmenus o6 uapopmammonHoii cucreme CJIM m npumeHseMbIX cmocofax
UH(OPMAIMOHHOH 3aIIUTEL.

Kouey ooxymenma



MMHHUCTEPCTBO OBPA30BAHNS U HAYKH POCCUNCKOM ®EJEPAIINA

ChIKTBIBKAPCKHii JJecHOH HHCTHTYT (Qunasn)
(denepaabHOro rocyIapcTBEHHOro 610KETHOI0 00Pa30BATEILHOIO
Y4pekaeHusi Bbicmiero oo6pa3oBaHus
«Cankr-IlerepOyprexmii rocy1apcrBeHHBIH
JecoTexHH4ecKkHil yauBepcuter itMeHH C.M. Kuposa»

(CJIn)

OBS3ATEJIBCTBO
0 Hepa3IJameHuH KOHGHAeHIHAIbHOI nHpopMauuu

(®.N.0. pabotHuka)

(BOMHKHOCTD, HAMMEHOBAHME CTPYKTYPHOTO NOJPa3AEICHHUA)

IpeaynpexJieH (a), 9YTo Ha NEPHOA HCIOIHEHMSA NOJDKHOCTHBIX 00A3aHHOCTEH B COOTBETCTBHHM C
3akoHoJarenbcTBoM  Poccuiickoii  ®@exepaliiv, TPYAOBHIM JOTOBOPOM H  JOJDKHOCTHOM
HHCTPYKLIHEH MHe GyIeT IpeJocTaBlIeH JOCTyll K KOHGHICHIaNbHOH HHbOpManuy.

HacTosamuM g00poBoJIbHO NPHHAMAIO Ha celf ciieayromue o00sa3aTeILCTBA:

1. 3HaTh ¥ BBIOJNHATH BCcEe TpeOOBaHUS 3aKOHOAATENbCTBA Poccmiickoit depeparum,
IMonoxenusa CJIA o mopsaxke paboTel ¢ KOHQHIEHIHAILHONH HH(pOpMaiyei, oIpenearomei
HOpsAfoK 00paboTkM W mepenadyd KoHGHICHIHMANbHOH HH(OpMalUM, periaMeHTHpyomei
COXPaHHOCTh KOH(OHICHIHAIBHOM HHpOopManyy.

2. He pasrnamars (p.acnpoc*rp.aHsrrI,)2 KOHQHUICHIHATLHYIO HHGOPMAIIHIO, yKa3aHHYIO YCTHO,
HHCHMEHHO, IyTEM JIEMOHCTpAlWM HJIM Tepefadd KOMY-THOO COOTBETCTBYIOIMX JOKYMEHTOB,
yeprexeil, 3apUCOBOK, MAKETOB M APYTHX IIPEJMETOB H T.J.

3. He pasrmamarh, He pacKphIBaTh, HE IEpelaBaTh TPETHHM JNHIAM® KOHOHICHIHATILHEIE
CBEJIEHHs, KOTOPhie MHE HOBEPEHB! (OyAyT AOBEPEHBI) MM CTaHYT H3BECTHBHIMH, B CBA3H C
BBIIOJHEHHEM JOJDKHOCTHBIX 0OS3aHHOCTEH.

4, B cnydae MOMBITKM TPETBHX JIHI MOJYYHTh OT MEHS KOHQUACHIMAILHBIE CBEICHUS
co00IIaTh HEMOCPEACTBEHHOMY HAYAIBHMKY, & TAaKXKe JIMIlYy, OTBETCTBEHHOMY 3a OpraHH3allHIo
paboTH! o 3amuTe HHGOPMAIHH.

5. He ucnonp3oBath KOHQUACHIMATGHEIE CBEACHHS C LENBIO NOMY9IEHNS IMYHOH BBITOJIBL.

6. He wcmons3oBarh 3HaHWE  KOHGMICHIHATBHOH  HHGOpPMAIMH  CTPYKTYpHOTO
nonpasaenenus CJIA nis 3anaTHil MO60H AEATENPHOCTBIO, KOTOpas B Ka4€CTBE KOHKYPEHTHOIO
neiictBus Moxxet HaHecTH ymep6 CJIH. '

7. ObGpamarscsa ¢ JOKyMEHTAMH Ha Pa3IMYHBIX HOCHTENAX, B TOM YHCIIC H 3JICKTPOHHBIMH
JOKYMEHTaMH u COOOINEHHAMH (Janee - JOKYMEHTaMH), COACPXaMMH KOHQHACHIMAILHYIO
UH(GOPMAIIHIO, COOTBETCTBUH ¢ TpeOoBaHHUAMY 3aKoHozarensCcTBa PD, Ionoxenns CJIN.

8. Hecti OTBETCTBEHHOCTD 3a TOYHOE BHINOJIHEHHE TPeOOBaHMi, NPEABIBILIEMBIX KO MHE B
1EeNIX 00eCIeUeHH COXPAaHHOCTH YKa3aHHBIX CBEICHHH.

9. 3HaKOMHTECS TOJHKO C TEMH JIOKYMEHTAMH M BBIIOJIHATEH TOJBKO T€ pabOTEL, K KOTOPBIM 5
JorymeH(a).

10.TIpexssasnars Ans npoBepkH 1o TpeboBanmio pykosoacTsa CJIM Bce uncisimuecs 3a MHOH
JIOKYMEHTEHI, CojiepKalnyie KOHQHICHIHATIBHEIE CBEACHMS, 4 B CITydac HapyIIECHHs YCTaHOBICHHBIX
IpaBUIT pabOTHI C HUMHU NIPEIOCTABIATh COOTBETCTBYIOIIME OOBACHEHHUS.

11. BEUIOJHATE OTHOCSIIMECS KO MHE TpeOOBaHUS NPHKA30B, HHCTPYKIHH M MMOJOXKEHHH 1O
00€eCIIEUEHHIO COXPAaHHOCTH KoH(puaeHnHansHoH nHpopmanun CJIN.

12. Ctporo  cobmopath TpeGOBaHHMS  MOJB30OBAaHHA  JOKYMEHTaMH, COACPXKAIIHMH
KOH(HICHIHATbHEIE cBeicHns. He nonyckaTh X HEOOOCHOBAaHHOTO THPAKHAPOBAHHUA H PACCHUIKH.

13. CoxpaHaTh KOH(pHUAECHIHATPHYIO HHPOPMAITHIO CTOPOHHUX OpraHH3alUi, ¢ KOTOPHIMH
corpyanuyaet CJIN.



14. BemosmsTs TpeOOBaHH, HCKITIOYAIoIIue BO3MOXHOCTE 03HAKOMIIEHHS c
KOH(HICHIHABFHEIMA CBEICHUAME CTOPOHHHUX JIHII, BKOYas u pabotaunkos CJIU, He HMeEOmMuX K
yKa3aHHBIM JOKYMEHTaM MpPAMOTO OTHOLIEHHS.

15. Ilpu BeneHUH AENOBBIX NEPErOBOPOB C NPEACTABHTEISIMH CTOPOHHHX OpraHHU3aldi HIIH
YaCTHBIMH JIMLIIAMH JaBaTh Ty HMHQOPMAalMIO, KOTOpas JEHCTBHTENHHO HeoOXoauMa JUli HX
YCIEITHOTO 3aBEPIICHUS.

16. Bce  nomyueHHBle y  OPYrHX  HCHOJHHTENEH  JOKYMEHTHL,  COIEpXallue
KOHQUICHIMAIBHEIE CBEICHUS, HEMEJICHHO BHOCHTH B HOMEHKJIATYPY KOH(GHIEHIIHATBHBIX JEL.

17. C xoHHAEHIMAILHEIME JOKYMEHTaMH PabOTaTh TOJBKO B CIIY)XEOHBIX TOMEIIECHHUSX.

18. He octaBmars Ha paboyux MecTax 6Ge3 mpHCMOTpa WM B He3amepThiX ImKadax (ceiidax)
KOH(HUIEHIHANBHBIE JOKYMEHTHI B T€UeHHE paboyuero JHs MM 110 €r0 OKOHYAHMH.

19. Coobmars pykoBoactBy CJIU 06 yrpare uim HemocTaye HOCUTENEH KOHPHACHIIHATBHOM
HHQOpMallUH, YIOCTOBEPEHHMH, HPOIYCKOB, KIIOYEH OT pEXHMMHBIX IOMENICHUH, XpaHHJIHII,
celfipoB (Merammueckux mKadoB), JUYHBIX TEYaTe U O APYrHX (PaKTax, KOTOPHIE MOTYT
IPUBECTH K pasMIalleHHI0 KOHQUAECHIHATGHONH HH(OpManuyd CTPYKTYPHOTO MOApa3ieieHHs, a
TaKKe O IPHYMHAX H YCIOBHUAX BO3MOJKHOM YTEUKH CBEICHHM.

20. B Teyenne rona mocine MpeKpamieHus IpaBa Ha JOMYCK K KOHQHICHIMAIBHBIM CBECHUSIM
HE pasriiaimars M He IepeAaBaTh TPETHUM JIMIaM H3BECTHHIC MHE KOH(DUICHI[HATBHbIE CBEICHHUS.

21.B cnydae MOero YBOJBHEHHS, BCE HOCHTENH KOHOQHMICHIMANLHON wuHbOpMaim” ™
(pyxonMcH, YCPHOBHMKH, 4YEPTEXH, MArHUTHBIE JI€HTHI, NeppOKapThl, NEePHONEHTH], IUCKH—
JMCKETHI, PacleyaTKd Ha IIPHHTEPaX, KUHO, (OTOHEraTHBHI M MO3MTHBBI, MOJIENH, MaTepHabI,
U3JIeN¥s U Op.), KOTOpble HaXOJWINCh B MOEM PaClOpPSKEHHH B CBS3M C BBHIIOJHEHHEM MHOIO
CIry)eOHBIX 0oOsf3aHHOCTEH BO BpeMs paboTHI B CTPYKTypHOM moapasaenednd CJIM mepenats
PYKOBOJHMTEIO COITIACHO OIHCH.

A npenynpexaeH (a), 4To B Ciydae HEBBUIIONHEHHS JO0OT0 M3 IIYHKTOB HACTOSIIETO
00s13aTeNsCTBa MOTY OBITH YBOJIEH () C HPEANPHATHS B COOTBETCTBHH C HOAIYHKTOM B II. 6 crT. 81
TK PO.

Jlo MOETO CBEIEHHs TaKXKe JOBENECHO C PashACHEHHAMH [loNoXeHME O MOpsAaKe paGoTHI C
KOHQuaeHnnansHoi napopmanueit 8 CJIN.

Mue u3BeCTHO, 4TO HapyLICHHE BHIIEYKA3aHHBIX MOJIOXKEHHMH MOXET IIOBJIEYS YTOJOBHYIO,
aIMEHUCTPaTHBHYIO, TPaXJaHCKO-IPABOBYI0 MM HHYIO OTBETCTBEHHOCTH, IPENYCMOTPEHHYIO
JEHCTBYIOIMM 3aKoHOaTensCcTBOM Poccuiickoit @enepariun.

« » T.

(noanucs)

Pyxosozxcteo CJIM monrBepkmaeT, 4To jaHHBle Bamy o0s3aTenncTBa HE OrPaHHYHBAIO. -
Bammx 1mpaB Ha  HHTEIEKTyalbHYIO cOOCTBEHHOCTh. OO0 OKOHYAHHH CpOKa JIeHCTBHS
obs3arenscTpa aqmuHHcTpanus CJIV yBenomut Bac 3a6naroBpeMeEHHO B IUCEMEHHOI OpMeE.

« » r.

(momxHocTs, noanucs, ®.1.0.)

OnuH 3Kx3eMIUIsp 0053aTeNHCTB MOy YT

« » T.

(noanuck)

'MindopMain, COCTABISOLIAS KOHQHICHIMATEHYIO HHPOPMAInLO (CEKpeT NpPOM3BOICTBA), - CBEICHMs JMIOBOIO Xapakrepa
(TPOMBBOICTBEHHEIE, TEXHIHECKHE, IKOHOMMYECKHE, OPTAHIBAIOHHBIE K ID.), B TOM YHCJIE O PE3y/BTATaX MHTC/UICKTYANBHON JICATETEHOCTH B
Hay4HO-TEXHUHYECKOH Cepe, a TaroKke CBEACHHS O CIocobax OCyIECTRICHUS TIPOGECCHOHATBHOMN JIETETEHOCTH, KOTOPBIE HMEKOT IeHCTBHTENHHYIO
WY TIOTEHIMANGHYIO KOMMEPYECKYIO LIEHHOCTL B CHITY HEMBBECTHOCTH MX TPETBHM JIMLIAM, K KOTOPBIM Y TPETHHX JHMI{ HET CBOGOIHOIO OCTYTA HA
3aKOHHOM OCHOBaHMM U B OTHOIIICHHH KOTOPBIX obnanarenem TaKuX cBENEHMM BBEJIEH PeXHM
koH(HAEeHMaNEHOH HHpOpMAaUH.

Ha pmoxymenTax (B HeOOXOMMMBIX CJydasX M HA NPOCKTAX), CONCPMAUIMX KOHPHICHIMANLHYIO HHOPMALIMIO, MOTYT MPOCTARIATLCA
noverxn KOHOUEHIIMAJIEHO, CTPOI'O KOHOUIEHITUAJIBHO.

Mlon  paIMANICHMEM  NOHMMACTCA  YMBIIUICHHOE WM HEYMbIIIGHHOE (HGOCTOOXGIOE)  JelicTBuE  JiMua,
OpUBENIIME K O3HAKOMICHHMIO  (OMVIAIICHMIO) ¢ KOHGWICHIMANHHBIMM  CBEACHMSMH  JII, HE  HMMEIOIIMX B
YCTAHOBJIEHHOM TIOPSZIKE AOIMYCKa K KOHGUACHIMATEHBIM CBEICHUAM.

3TpeTLH JMUR - JHLIA, He MMEIOIINE B YCTAHOR/ICHHOM TIOPSUIKE 0Ty CKA K KOH(HICHLMATHHEIM CBEIEHHSM.



